=Bl Sroiemy
MS EXCEL
 wagommo |

™90m bymysdznmn 39Mbob  30Bsbos  LAHYoOMBSs  Tooomb  3Maghnldymn
3o0MEONMIYdY LaNbE@MMBSEFNM Hh996mmmangonb

33Mbob EMmm 300mygbgonm 93mbmadngymn 3MmEgLoonL AMEIMNMyonsby

©s 00D69L LOHYOENYONL SbsMNDBAI0.
8 d9b3gmMs (16 bLyson)

Lob6ogmMm 33Mbab dobooMmbo

myggos 1:

Excel -ob 0bhgmagnbo - 30dmbomay, dgamgds bbgs Office-nb 3Mmgmsdgdmsb
dmBs399900b 39Y3868 @O BMMBdhnMmgonb gobbnmas (Format Cells)

xmMmIYmMao0, B896930900 30(H3MM0gonb 30byE30m

dMabyENS s 3nbo Me30LYdYMY0g00

LOOSBALM BYO6JENg0NL gebbamas: Bsmgdothnigmn (Sum, Average, Count, Max, Min),
M3MoMa0n s Msmnmnb x§y6dEngdn (Date, Date-Function, Now, Today), d90mb3g3nmn
MmoEbznb dgMAg3s (Rand, Randbetween)

mgJ3oo 2:
e  3MDB1(3908900L gozMEMos, b3gEnsayma RsbBab dMdsbgds (The Paste Special Command)

e DoOSBOLM BBbg30g00: badngdm (viookup, hlookup)
e ©IME33Mxd0b xY6930900 s Bomn bsbgmdgdn (Round, Roundup, Rounddown, Trunc)

magdgos 3:
e mman3nmn 13bgi30900 (IF, AND, OR, IFERROR, IFNA)
e 3obzmomon  ®}YbJ3ngoob  @obdomMgonm  @MMIYMaONL  gogMmmnobgds  mMmMan3nm

36943090056
e 93090
e bodnbom 13090V

mggdE0o 4:

e 30MMONMO  dBMMAshgonb gobbogmgs, gmmMAInmgonb @obdsMgdnm  bobyM39gmN
gmmdshnb 89486s (Conditional Formating)

e  3bMOM®Mob 35domdy, FoBNMH3MY, DMHOIOMOS-3MMJOSOMONM ©M1350s, bmMbhnmMmgods

e 93090

e  bodnbom 1g30Mgos

maggd@oo 5:
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e (hodbhnmo gnbdEngdn (Find, Right, Left, Mid, CONCATENATE, Upper, Lower)

e Lookup & Reference ®n3ob ®369d3ngdn (Lookup, HLookup. VLookup, Match, Index,);
3035M0mY00 BYHJENsms dgodmygbgdom

e bodnbom 130MY0os

mygJaos 6:

e Mo i3n6g30g00b gebbamas (Sumif, Sumifs, Averageif, averageifs, Countif, Countifs)
e  3MBEYIMY 3MbHMmenn (Data validation)
e 93090

mgdeos 7:
o (3bMoMY0vY o NB3MdFg00g dgdomoby
e ©nbsdnyMn 3bMnmyodn, @nbsdnyMo nogMmsdgon, Pivot tables, Pivot Charts, Sort and Filter
PivotTables Fields, Pivot Slicers, Timeline. Create PivotTable based on data in several location
e 93090
e  bodnbom 130Mg0s

™m9gJ300 8: gnbomyMmo godmE o

Lob633MM 33Mbob dggagdo

39MbobL db3gbgmMgob g3MENB69dsm o 89dmadgb:

e 33930000 86 3M3gHn3gmn babnsmnb 3MmMydHg0mMmeb ogez3dnMydymn nbxmmasznnb
dmdngoy;

e 93mbmadnggMm 3MMOmMadg0meb 8ndoMmmgosdn, dmbozgdms bHsHnbHN3YMN
dbamndNbam3znb Microsoft Excel-ob 3Mmamsdnb gobmgbo dnamagdnbs @
H996mmmanymo LodyomgdgdnL godmyqgbgody;

e 33(mM93900bL d9©Y35® ANMmOxMN NbEMMIdEN0L gegghmmbymono babom Asbgms,
LOLHYTHNBENS, AMBSEYT700L 30DJYIMNBIENS, BFYTd3909, MIMOIBMOMNZ0
0bamMNdN, 90300900 O L33HNL dodmMmhoby;

o 3MoxN3q00L, 30bHMaMdg0nLy o bb3s BYbJENMbamymMn g3MmM3gonL d99aby;

e  3MMZbmMBNM9ds, 303MHYB900L HabhHnMads s bhaHNLHNIYMO 3BsMNBNL F9I3s®
©obg336900b go39mgoo.

majhmmob dgbobgod

e m93m Lymysdznmon o8700s@ d9domolb BDO Georgia-dn Associate, Business Service &
Outsorcing-do;

e 00603y x0BsbLOLHI® BydomdEs syNHMmMIYMm 3mad3sbns ,SunBreath Corp. Legal
Services”-80;
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©M9009 B3nbsbLYM o LogosbobsM MYdgdmeb sze3dnmMydnm 3MBLMOHNMYOSL
176930 3M3356090L, MMEMMNELS: ,030MEbASMYOS 70" @ ,KAMERTON TRAVEL"-U;
™m9dm Ambobomamodsb 0madlb bb3sbbzs 3MA33s600L @NBBLYMO 8bsNBALY ©o
93MbmangyMmo dmeamomgonl 3MmEqbyodo;

2022-2023  B@godn,  maghmmob  sbobhgbHob  3MmBDoEnsdg,  bLanbxmmMmBsEom
(099d6menmangdl (WORD, PPT, EXCEL, IBM SPSS) sbBs3m0s ,30335b00b 36039Mbohghdn”.



